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OpenStax Tutor bookstore order form

Instructions

OpenStax now provides student access codes for its OpenStax Tutor platform for sale in campus bookstores. For
bookstore managers, this is how it works:

1. Fill out sales order form on page 2.

2. Use that form to get a PO from your procurement team.

3. Reference the attached W-9 for tax id information on page 3.

4. Send completed forms to OpenStax Customer Support at support@openstax.org.

5. The OpenStax Customer Support team will then send the OpenStax Tutor codes to your bookstore, using the email
address you provide on the form.

6. Your bookstore can sell the OpenStax Tutor codes to students at your institution.

7. Students use their codes to access OpenStax Tutor. The OpenStax Tutor team will keep track of the number of codes
redeemed at your bookstore.

8. You will receive an invoice for the amount of redeemed codes from OpenStax by November 15 for the fall semester
and April 15 for the spring semester.

OpenStax does not participate in automatic billing programs, such as Inclusive Access, First Day, etc. Accessibility is
at the center of OpenStax’s mission of helping all students learn, and we do not at this time believe that all automatic
billing programs are implemented in a way that maximizes student choice and equitable access to learning materials.
Please see our FAOs on this topic for more information. If you have any questions or concerns about your ability to
offer OpenStax Tutor access codes to students on your campus through means other than automatic billing, please
contact Dani Nicholson, Director of Marketing and Communications, at dani.nicholson@rice.edu. For all other
questions, please visit our help articles or contact the OpenStax Customer Support team at support@openstax.org.

To see our FAQs, click here.
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For more information, please contact support@openstax.org.
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Bookstore information

Bookstore contact
First name

Last name

Email

Title

Bookstore name
Digital distributor

Link to online bookstore

School information
School name

School address
School phone number

School ipeds ID (find your ipeds number here)
Order information
Number of digital access codes

Amount due $ 0

Send your purchase order in the amount due to OpenStax Customer Support at support@openstax.org.

For more information, please contact support@openstax.org.
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Form W'g

(Rev, October 2018)

Depariment ef the Treasury
Internal Revenue Service

Request for Taxpayer
Identification Number and Certification

» Go to www.irs.gov/FormWO for instructions and the latest information.

Give Form to the
requester. Do not
send to the IRS.

WILLIAM MARSH RICE UNIVERSITY

1 Name (as shown on your Income iax return), Name is required on this line; do not leave this line blank.

2 Business name/disregarded entity name, if different from above

following seven boxes.

OO ndividuarsole proptietor or L G Corporatlon

single-member LLC

Print or type.

Other (see instructions) >

D S Corporation

[] Limited liability company. Enter tha tax classification (C=C corparation, S=§ corporation, P=Partrarship} =
Note: Check the appropriate box in the line above for the tax classification of the single-mambsr owner. Do not check | Exemption from FATCA reporting
LLC if the LLC is classified as a sIngle-member LLC that Is disregarded from the owner unless the owner of the LLC is
another LLG that Is not disregarded from the owner for U.S, fedleral tax purposes, Otherwise, a single-member LLG that,
Is disregarded from the cwner should check the apprepriate box for the tax classiiication of its ownar,

SECTION 501({C}{3) TAX EXEMPT NON-PROFIT CORPORATION

3 Check appropriate box for federal tax classification of the person whose name Is entered on line 1. Check only one of the | 4 Exemptions {codes apply only to

certain entities, not individuals; see
instructions on page 3):

D Partnership D Trust/estaie

Exempt payee cods (if any} 1

code {If any) A

{AppHes to accounts maintained culside the U.8.)

5 Address {number, street, and apt. or suite no.} Sae instructions.
6100 MAIN ST

See Specific Instructions on page 3.

Requester's name and address {optlonal)

6 City, state, and ZIP code
HOUSTON, TX 77005

7 List account number(s} hare (optlonal)

Taxpayer ldentification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avold
backup withholding. For individuals, this is generally your social security number {SSN), However, for a
resident alien, sole proprietor, or disregarded entity, see the instructions for Part |, later, For cther - -
entities, it is your employer identification number (EIN}. If you do not have a number, see How fo get a

TIN, |ater.

Note: If the account is in more than one name, see the instructlons for line 1. Also ses What Name and
Nember To Give the Requester for guidelines on whose numbser to enter.

Social security number

or
| Employer identification number |

{4 - 1|11|0|2]|6]2|0

ZEI Certification

Under penalties of perjury, | certify that;

1. The number shown on this form is my correct taxpayer identification number {or | am waiting for a number to be issued to me}); and
2. | am not subject to backup withholding because: (a) 1 am exempt from backup withholding, or {b} | have not been notifled by the Internal Revenue
Service (IRS) that | am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that | am

no longer subject to backup withholding; and
3, lam a .8, citizen or other U.S. person (defined balow); and

4, The FATCA code(s}) entered on this form (if any} indicating that | am exempt from FATCA reporting Is correct.

Certification instructions, You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because
you have failed to report all interest and dividends on your tax return. For real estate transactions, itam 2 does not apply. For mortgage Interest paid,
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retiremant arrangement (IRA), and generally, payments
other than interest and dividends, you are not required to sign the cettification, but you must provide your correct TIN. See the Instructions for Past 11, later.

Sign Si
gnature of
Here U.8. persan { ( - r %

Date &

General Instructidhs

Section references are to the Internal Revenue Code unless otherwise
noted,

Future developments. For the latest information about developments
related to Form W-8 and its instructions, such as legislation enacted
after they were published, go to www.irs.gov/Form\Wa.

Purpose of Form

An Individual or entity (Form W-9 requestar) who is required to file an
information return with the IRS must obtain your correct taxpayer
identification numkber {TIN) which may be your social security number
(SSN), individual taxpayer identification number {ITIN), adoption
taxpayer identification number (ATIN), or smployer Identificaticn number
(EIN), te report en an information return the amount paid to you, or other
amount reportable on an information return, Examples of information
retums include, but are not limited to, the following.

* Form 1099-INT (interest eatned or paid)

* Form 1099-DIV (dividends, including those from stocks or mutual
funds}

* Form 1099-MISC (varicus types of income, prizes, awards, or gross
proceeds)

« Form 1099-B (stock or mutual fund sales and certain other
transactions by brokers}

« Form 1099-S (procesds from real estate transactions)
* Form 1099-K {(merchant card and third party networlk transactions)

* Form 1098 (homa mortgage interest), 1098-E (student ioan interest},
1098-T {tuition)

* Form 1099-C (canceled debt)
* Form 1099-A (acquisition or abandonment of secured property}

Use Form W-8 only if you are a U.S. psrson {including a resident
alien), to provide your correct TIN,

If you do not refurn Form W-9 to the requester with a TIN, you might
be subject to backup withholding. Sze What Is backup withholding,
iater.
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